Guidelines for FRGs and Non-Profit Organizations

These guidelines are applicable to Family Readiness Groups (FRGs) and Private Organizations (PO) only

For the purpose of this document FRGs and POs will be referred to as vendors or customers.

· 1 AUG-15 AUG 03 time frame to register as a formal food vendor via e-mail only.

· You will receive written confirmation that your registration form has been received and of your number on the arrival list. Your $75.00 deposit must be received by 15 AUG 03 or your registration will be disqualified.  

· 20 AUG-10 SEP time frame to submit your food selection.  You may submit your choices via e-mail to the following address: 
rose.mary.buckley@us.army.mil or

bianca.moton@us.army.mil
· The order of arrival of your submittal will determine your success in getting what you want since the decision will be made on a first come –first served basis.  Remember that we only have 14 spaces available.

· No refreshments nor changes to the menu once it has been approved.  
· Every food selection must be original.  No replication of menu-items [The order of arrival of your registration form will determine who has priority].  In the specific case of sandwiches, more than one group will be allowed to sell them provided that the sandwich is different in essence, ie. Turkey sandwich vs. Ham sandwich.

· Last minute cancellations must be justified.  The registration fee will be returned to the customer except for a $25.00 non reimbursable-fee included in the registration form.

· 15 SEP 03 date to conduct the raffle by which booth locations will be determined.  After that day there will be no changes of booth locations under any circumstance.

· The raffle will be conducted at the HCSC HQ in Fliegerhorst Kaserne bldg. 1351 at 5:30 p.m.  

· Ticket raffles will not be allowed to FRGs and POs.

· No pre-packed food, already made/ready to eat items that can be purchased in the store.  Chips will not be sold individually, they will be included as part of the sandwiches only.

· A 220 Volt wall-outlet (one plug only) will be assigned to each registered vendor.

· Profits will be counted (only) and handed back to the customer at the end of each day of the event with its corresponding receipt.  

· Daily inspections will be conducted to ensure the clean up of the area by the end of each day and the end of the bazaar. Lack of compliance will result in the forfeit of the $50 deposit.  Cleaning guidelines will be furnished 15 SEP 03.

· Before making your menu-selection take into consideration that your booth might be away from any source of ventilation.  This could affect your own comfort if you intend to fry or grill.

· Two or more companies of the same unit may join and work together.

· Tents, extension cords or non-electrical grills are not allowed.

· No partition to extend the boundaries of the space allocated to the vendors.  It is imperative that the customer remains within the pre-determined space.

· No change in prices of food until the last 6 hours of the bazaar on Sunday only.

